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Documents Required for Export Cargo Customs Declaration

Vendors are required to present 4 copies (photo copies acceptable) of shipping Order together with the required documents for Customs Declaration.

A. Documents for General Customs Declaration
      ( For business entities outside of Shenzhen Customs’ jurisdiction. Vendor must be endorsed by 

        Shenzhen Customs.)

1.    Sales Contract original copy (Contract signed with customer outside of China for the sale of    goods, stamped with appropriate company chops).

2. Commercial Invoice (set of two copies, stamped with company chop). 

3. Packing List (set of two copies, stamped with company chop).

4.  Foreign Exchange Reconciliation Slip (for settling of foreign exchange transaction).

5.  Value Added Tax Receipt 2nd copy (only needed if tax refund is required).

6. Authorization Letter to Customs Broker for Customs declaration (filled in and stamped with            vendor’s company chop).

7. Copy of Customs Declaration Form (a set of two copies)

8. Commodity Inspection Certificate, Animal/Plant Inspection Certificate or Export License (depending on category of cargo).
9. Vehicle cargo loading list
10. Warehouse Storage Appointment Letter (filled in and stamped with vendor’s chop)

B. Transfer Customs


( For business entities outside of Shenzhen Customs’ jurisdiction. Vendor must be endorsed by 

    Shenzhen Customs.)
1. Driver’s Book  (issued by the Customs for the approval of vehicle to carry cargo under Customs      Supervision)

2. Vehicle Packing List – This document, which will be used for verification by the Customs’ computer system, is in EDI format containing items such as commodity name, quantity, value, name and code no. for Customs in the initiating Customs control point and the exporting Customs control point, Customs seal no., Customs’ chop and signature. If the Customs control point in-charge has no computer link with the initiating Customs control point, a sealed envelope containing the required documents will be used instead.

3. Authorization Letter to Customs Broker for Customs declaration (filled in and stamped with vendor’s company chop).
4. Copy of Customs Declaration Form – with full details of commodity name and its categorized       code no., quantity, value, code no. of exporting unit, country of destination and port of loading for the purpose of data input in preparing Customs Declaration From..
5. Vehicle cargo loading list
6. Warehouse Storage Appointment Letter (filled in and stamped with vendor’s chop)
C.    Ledger Customs Declaration 

 (For business entities outside of Shenzhen Customs’ jurisdiction. Ledger must be endorsed by Shenzhen   Customs.)

1.      Original Contract Ledger (Issued by the Customs for manufacturing of goods with tax free    materials brought in or imported duty paid materials.)

2. Commercial Invoice (set of two copies, endorsed by exclusive company chop for financial   transaction).

3. Packing List (set of two copies, stamped with company chop).

4. Foreign Exchange Reconciliation Slip (for settling of foreign exchange transaction).

5. Authorization Letter to Customs Broker for Customs Declaration (filled in and stamped with vendor’s company chop).

6. Copy of Customs Declaration Form.
7. Vehicle cargo loading list
8. Warehouse Storage Appointment Letter (filled in and stamped with vendor’s chop)







    * All transactions are subject to the Company’s Standard Trading Conditions (copies available on request from the Company)

      and which, in certain cases, exclude or limit the Company’s liability. *
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